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USD 381 Mission Statement
We empower each child to become a successful citizen through connections and commitment.

Spearville Lancers’ Fight Song
Fight all you Royal Lancers

Fight for the Blue and White Forever
For we are pushing, showing our might
Fight, Fight, Fight
Fight on and make them see
We’re out for a victory
So fight on and do it right for
Spearville Blue and White
F..I1..G...H...T

Pur an f the Han k

The purpose of this handbook is to acquaint students and parents with your school, its activities,
organizations, and opportunities. This handbook contains school policies and procedures that are in effect
in the Spearville Middle School / High School. Realizing that no handbook printed could answer all
questions or problems, we invite the parents and students to visit us in the office. Some policies in this
handbook will change as the need arises. All students are to obey all USD 381 employees. The principal’s
authority is not limited to the items listed in this policy.

Student Agenda Planners

Each middle school student will be issued a student agenda planner. High school students may request a
planner at the beginning of the school year. Students can use this booklet to plan their activities at school
and at home. The planner is intended to help the student with goal setting, time management, and study
skills. Students will use their planners as hall passes. Teachers will be emphasizing planning as a school
wide goal and assignments and grading of the planners may occur. Note: Students who lose or destroy
their agenda books will have to pay the cost of replacement at $5.00 each.

Visitor Expectations
Any non-student entering the Middle and High School building during normal school hours are requested

to do the following:

e Enter the Middle School High School through the Main entrance located on Avenue B.

e Check into the office and receive a visitor’s lanyard prior to entering any other area of the building.
e Check out in the office when leaving the building.

Student Expectations
School will begin at 7:50 A.M. daily and dismissed at 3:17 P.M. Students are allowed to enter the halls if

they are going to work with a teacher. All students should wait in the downstairs commons area until 7:40
AM.

Unless students are waiting for a parent/guardian, or other transportation, they will need to be off the
school grounds by 3:30 P.M. School sponsored activities are an exception.

Personal Items

The school will assume no responsibility for personal items. Do not carry money in wallets or purses,
except what you may need during the day. Do not leave purses and other personal belongings in the
restrooms. If you have money or other items, please bring them to the office for safekeeping. During P.E.
classes and athletic practices, please keep personal belongings safely secured in your locked lockers.
Skateboards of any kind are not allowed on school property.
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Cell Phones and other Electronic Devices

Cell phones and other personal electronic device usage will be prohibited from 7:50 a.m. to 3:17 p.m.
each school day unless specific permission has been granted by a staff member. Students who are caught
using a phone will have the phone confiscated and it will be released after 3:17 p.m. to the student. A
second offense will result in confiscation of the phone and it will only be released to a parent/guardian
after school. Additional violations of the cell phone policy will result in a discipline referral to the office.

Clothing and Appearance
Each student at Spearville MS/HS is responsible for proper dress, and for a neat, clean appearance.

Extreme styles or sloppiness will not be allowed, and undergarments must be worn at all times. The
principal is responsible for requiring students to make improvements in grooming when needed. The
principal has the authority to send students home or to provide alternate clothing for students who are not
properly attired. While it is impossible to list every item that should be included in the dress code, the
following paragraph does provide some specifics. The principal has the authority to determine proper
student attire and grooming. The principal’s authority is not limited to the items listed in this policy.

Dress Code

Spearville school students are expected to dress in a respectable, modest, and clean fashion during school
and while attending school activities. Undergarments should be appropriately covered and all shirt sleeves
must be hemmed. Shoes are to be worn at all times. Students have the option to wear shorts and flip flops
all year round. Shorts should be loose fitting and may not be rolled at the top. Backless tops, tank tops,
spaghetti straps, mesh unlined shorts, apparel that does not cover what a bathing suit would, inappropriate
advertising (alcoholic, tobacco, etc.),, and objectionable sayings are prohibited. Tops and shirts must
cover the midriff. Appropriate caps and hats are allowed at activities, but not in the school buildings
during the school day. The length and cut of students’ clothes should be modest. It shall be the
responsibility of the school principal to determine appropriateness of dress for school and school related
activities.

. must have straps

entire area from :
armpit to armpit
to bottom of §
3-4inch length | 3 3-4inch lengfh
must be covered |__ B B 7T mme T
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Cheating
Academic cheating will not be tolerated. Any student found cheating or assisting in the act of cheating

will receive a zero grade for the exam, project, paper, etc., and parents will be notified by the classroom
teacher. A second offense in the same year could result in further disciplinary action.

Care of School Property
Students should respect and help maintain the condition of school property. This includes lockers,

textbooks, Chromebooks, etc. If property is damaged, report it to the office immediately. Payment by
students for damages will depend upon the circumstances.

Lockers are assigned to students at the beginning of the year. Lockers are the possession of the school
district. School administrators reserve the right to search lockers at any time. Students have no
expectation of privacy in the school locker. Students are required to keep their lockers neat and the door
closed. The school is not responsible for missing items. Students may only use one locker. Locker locks
are the student’s responsibility. If you elect to use a lock, the office needs the combination/spare key.

All textbooks are loaned to students. Students are expected to take very good care of textbooks. Books not
returned in similar condition as checked out are subject to damage charges.

Parking
Handicapped parking will be allowed in designated areas. Student parking is available west of the middle

school and gym. Students will also be allowed to park in the east parking lot. No parking areas include:
north of the Middle School and High School, spaces designated by signs and handicapped parking.
Parking East of the High School will be designated for staff only, unless otherwise marked. Student
vehicles and belongings are subject to search at the discretion of the principal.

Medication

Students taking prescription or over the counter medication that parent’s desire the school to administer
must bring a signed permission form to give the medication to the student. The note must list the dosage
and how long he/she will be taking the medication. All medications will be in prescription bottles or
original containers and will be kept in the office. A first aid kit is available in the office for minor
emergencies. Over the counter medicines will need to be kept in the office as well.

F and Drink

No beverage or food is allowed in the classrooms during the school day without the permission of the
teacher and principal. Students are allowed to carry bottles with water throughout the day. Soda, energy
drinks, and coffee are not allowed. First offense, the food or beverage item will be thrown away.
Repeated offenses will result in serving detention.

Lunch / Food Service

Spearville Middle and High School has a closed lunch policy. Students are not allowed to leave the
campus or be at their vehicles during lunch. Students may bring sack lunches in the morning. Lunches
may be stored in the student refrigerator located in the HS hallway. Students are not allowed to have
restaurant or fast-food lunches delivered to school. No outside food or drinks are allowed. Students will
report to the cafeteria area during their assigned lunchtime. Students are not allowed into the main
building without permission and supervision by a staff member. Food is not to be taken out of the
cafeteria and plates are to be cleaned when finished.
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School lunch prices can be found on the fee schedule. Families may purchase lunches at any amount
desired. All meal purchases go into a family account and the meal price is deducted at the correct amount
for each student when they purchase a lunch at lunchtime. Low account notices will be sent out weekly
with the student and monthly notices will be mailed out. Meal payment by students may be made before
school, after lunch, or after school. We encourage meal payment on our school website. One carton of
milk is included with each meal. Additional milk may be purchased as per fee agreement. Prices of meals
and extra milk are subject to change.

Kansas Attendance Laws

According to the attendance laws of Kansas (72977, 72111, and 721113), every child is to attend school
until they reach 18 years of age. Specifically, the law states: “Each time that a child is required to attend a
public school and that child is absent inexcusably for 3 consecutive days, 5 days in a semester, or 7 days
in a school year, the attendance official from the district will make a report of their absences to the
designated authorities of the state.” This means that the child will be referred to appropriate legal
authorities if they are absent three (3) consecutive days, five (5) days in a semester, or seven (7) days in a
school year inexcusably. School administration may request that parents/guardians provide a doctor’s note
at their discretion. Absences of one to three hours shall be counted as one half (.5) day of absence.
Absences of 4 or more hours of school will count as a full day absence.

Tardies

Students are given three-minute passing periods to switch classes. Students are to be in class when the
bell rings. Teachers will record students tardy to all classes. Problems that are not the student’s fault, such
as talking to a teacher or being in the office, etc. shall receive a pass to class. Students late to a class more
than fifteen minutes of the period will be counted as absent rather than tardy. 9-12 grades--1st and 2nd
tardies are warnings, next tardy is 15 min. detention. For every tardy over 3, it is 30 min. detention. Tardy
count will zero out each 9 weeks. Weather related issues will not be counted.

Attendance

If a student arrives at school after the school day starts, they must report to the office and receive a pass
before reporting to class. If you are going to leave school early for a doctor’s appointment, etc., parents
should send a note from home/ email, or call the office the morning of the appointment. The student will
then receive a permission slip to leave at the designated time. Students must sign in and out on the
checkout sheet in the office. Students will not be allowed to check out and run home because they forgot
items needed for school.

When a student is absent, it is the responsibility of the parent or legal guardian to call the school between
7:30 and 8:30 a.m. to explain the nature of the absence. If a student is aware they are going to be absent,
the office should be contacted prior to the absence. This applies to missing a single class or the entire day.
If the school has not been contacted by 8:30 a.m. about a student’s absence, an attempt will be made to
contact the parents to obtain the status of the student. Failure to provide written medical verification
within one school days of return from school will result in the absence being unexcused. The principal has
been designated to determine the acceptability and validity of the excuses presented by the parent(s) or
the student.

Students accumulating six (6) absences in the same class during the semester will be contacted by a
school administrator. A letter and copy of the attendance policy will be sent to the parents informing them
of the six absences. Parents will be notified again and will meet with the principal to develop an
attendance contract when students accumulate nine (9) absences in the same class during the semester. A
conference with the parents will be required. The County Attorney or SRS may be contacted. Twelve (12)
absences in the same class during the semester will result in truancy being filed. The County Attorney or
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SRS may be contacted. Students of active Duty Personnel shall have additional excused absences at the
discretion of the district for visitations of relatives for leave or deployment.

Excused Absences

It is the student’s responsibility to clear absences with the attendance office within 24 hours. Failure to
clear absences within 24 hours will result in an unexcused absence. The State of Kansas delegates to the
Board of Education the responsibility of determining reasons for excusable absences.

The following are possible reasons for excusable absences:

* Personal illness (Physician's note will be required for any absence over three days).

* Serious illness or death of a family member or close friend.

* Obligatory religious observance of the student’s own faith.

* Participation in a school approved student activity.

* Verified physician or dentist appointments may be required

* Court appearance (which can be verified through court services’ officer)

* Emergency situations requiring immediate action (which can be verified)

* An absence, which has been requested in writing and approved in advance by the building
administrator. An extended absence form must be filled out and on file in the office before the absence
occurs.

Unexcused Absences

An unexcused absence is one which has been classified as such by the building administration. An
absence will be classified unexcused if it does not fit one of the Board of Education’s stated reasons for
excusable absences or if the building attendance procedure is not followed by the student and the
parent/guardian. Students with unexcused absences may be excluded from

attending before or after school activities. Students with an unexcused absence may receive a 0% for any
class work (tests, quizzes, assignments, etc.) for the date of the unexcused absence.

Absences shall be unexcused if:

* Such absence is not excusable under the Board of Education’s approved reasons for absences.

* The student leaves during school hours without permission.

* The student does not attend class.

* The student fails to comply with building attendance procedures. This includes situations in which a
parent/guardian fails to notify the attendance office within twenty-four hours of the student’s return to
school.

Truancy:
Each principal is designated as a school attendance officer with the authority to report cases of truancy to

the Office of the County Attorney. A student is truant if:

1. The child is subject to the compulsory attendance law (ages 7-17) but is not enrolled in a public or
nonpublic school, or,

2. The child is subject to the compulsory attendance law and is enrolled in school, but is inexcusably
absent for either three consecutive days or five days in a semester, or seven total days during the academic
year. (K.S.A. 72-113)

3. A 16 or 17-year-old student may be exempt from the compulsory attendance requirement if one of the
following criteria is met:

a) The student is regularly enrolled in a program recognized by the local board of education as an
approved alternative educational program.

b) The student and parent attend a final counseling session at the school and both sign a disclaimer,
provided by the school acknowledging the ramifications of terminating the student’s educational program.
Alternative educational options available to the student will be reviewed during the final counseling
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session. Students who are eighteen years of age may request that they be responsible for their attendance,
with parental approval. In such instances, the school will notify the parent/guardian of this change in
notification requirements. An eighteen-year-old student is not subject to the compulsory attendance
statute and may be dropped from the active roll if not in regular school attendance. Participation in
extracurricular activities (trips, sports, parties, cheerleading, etc.), requires that you must attend classes.
All students planning to attend any extracurricular activities will need to be in attendance at 7:50 a.m.
Exceptions to this policy must have prior administrative approval. If a student leaves school due to illness
or other emergency the student should not attend athletic practice after school of the same day without
administrative approval.

Illness

In the event of a student being ill, we would request parents keep the student at home until the student has
been 24 hours fever free and not thrown-up for 24 hours. Fever would be considered 100 degrees
Fahrenheit or above.

Make-up Work

All work missed because of absence is to be made up. Students who know they will be absent should get
assignments and complete them in advance. Students will be given 2 days for the initial day they were
absent, and one day for everyday missed after the first day. Example; Two school days missed, equals
three school days to make up all missed work. The work should be turned in on the third day. Please
remember it is the responsibility of the student to obtain and make up his or her work.

Counselor - Guidance Office

Spearville MS/HS provides counseling services through our school counselor. Services provided, but
certainly not limited to, are:

1. Planning your class schedule and enrollment.

2. Standardized testing and interpretation of the results.

3. Scholarship and financial aid services.

4. Career information and planning.

5. Personal problem solving.

Students may come to the guidance office on a drop-in basis or may make an appointment by email. If
your parent wishes to come, it is usually best to email first to set up an appointment. The counselor is a K
—12 counselor and is out of her office at least one day per week at the elementary.

College Visits
Students are highly encouraged to make formal and informal visits to college campuses throughout high

school. Students will need to contact the schools they are interested in to schedule their visits and arrange
their own transportation. Many schools offer specific day “Junior Days” or “Senior Days” as well as the
opportunity to schedule individual visits. Students are expected to complete a college visitation form prior
to attending the visit and may be asked to provide evidence of their visit in order for the absence to be
considered an excused absence. The form can be picked up from the hanging file in the front entry or
from the counselor.

Grading Scale and Reporting
Spearville Middle School and High School records at the end of each nine weeks. At the end of each

semester the grades from the two nine weeks are averaged together to get a student’s semester grade.
Classes provided from outside entities such as online courses and Dual Credit courses may only provide
us with an official grade at the end of the semester. The semester grade is what is used to calculate a
student’s cumulative G.P.A. The following grading scale is used:
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A 100% - 90%

B 89% - 80%
C79% - 70%

D 69% - 60%

F 59% and Below

Students can earn recognition for their academic achievement by making the “A” Honor Roll or “B”
Honor Roll at the end of each nine weeks. To be placed on the “A” Honor Roll, a student must have
received grades no lower than 90%. To be on the “B” Honor Roll, a student must have received grades no
lower than 80%.

Graduation Requirements for classes of 2027, 2026

USD 381 requires each graduate to earn a minimum of twenty-four (24) credits. The graduation
requirements from Spearville High School are as follows:

Five Credits of Language Arts

English 1 (9) 1 Credit

English 2 (10) 1 Credit

English 3 (11) 1 Credit

English 4 (12) 1 Credit or Applied Communications or Composition I and Composition II
Speech 1 Credit

Three Credits of Mathematics-one credit must be either:
Algebra 1 Credit or Geometry 1 Credit

Three Credits of Social Science — two credits must be :
American History (11) 1 Credit
American Government (12) 1 Credit

Three Credits of Science — Two credits must be:
Physical Science (9) 1 Credit
Biology (10) 1 Credit

One Credit Physical Education and Health — one credit must be:
Physical Education & Health (9) 1 Credit

One Credit of Fine Arts

The remaining units may be selected from the elective courses offered at Spearville High School. Students
not obtaining the required credits will not be allowed to participate in graduation activities.

New SHS Graduation Requirements for the class of 2028 and after
USD 381 requires each graduate to earn a minimum of twenty-four (24) credits. The graduation
requirements from Spearville High School are as follows:

Communications

Five Credits of Language Arts:
English 1 (9) 1.0 Credit
English 2 (10) 1.0 Credit
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English 3 (11) 1.0 Credit
English 4* (12) 1.0 Credit
Speech 1.0 Credit

*Students can request for English Composition I (.5 credit) and English Composition II (.5 credit) to take
the place of English 4. Approval must be obtained prior to enrolling in the course.

STEM:
Three Credits of Mathematics-one credit must be either:
Algebra 1.0 credit or Geometry 1.0 credit

Three Credits of Science-two credits must be:
9th Science (Physical Science and/or Earth/Space Science) (9) 1.0 Credit
Biology (10) 1.0 Credit

One Credit STEM elective
STEM Course elective must be approved by the principal. These courses must be in the fields of
computer science, robotics, advanced math or advanced science fields. Potential SHS courses
include but are not limited to: Trigonometry/Advanced Math, College Algebra, Chemistry,
Anatomy & Physiology I, Anatomy and Physiology II, online Acellus General Physics, Forensic
Science, Colby Community College Wind Energy courses).

Society & Humanities

Three Credits of Social Science--two credits must be:
World History and/or Geography (10) 1.0 Credit
American History (11) 1.0 Credit
American Government (12) 1.0 Credit

One Credit of Flne Arts

Employability & Life Skills

One Credit Physical Education and Health-must be
Physical Education (9) 0.5 credit
Health (9) 0.5 credit

One-half (0.5) Credit Financial Literacy

The remaining credits may be selected from the elective courses offered at Spearville High School.
Students not obtaining the required credits will not be allowed to participate in graduation activities.

Postsecondary assets
Students must complete two or more postsecondary assets in order to graduate

e 90% attendance in high school e Workplace learning experience directly related to IPS
e Two or more high school athletics/activities e A State Assessment score of 3 or 4 for Math, ELA, or
e 40 or more Community Service hours Science (demonstrating College Readiness)
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9+ College Hours
ACT Composite (Score of 21 or higher)
WorkKeys Level (Silver or higher)
Completing Board of Regents Curriculum

Industry-Recognized Certifications
Eagle Scout or Gold Scout

4-H Kansas Key Award

Senior Exit Interview/Senior Project

Students are encouraged to start looking into post high school options early as many post-secondary
schools have admission requirements that could include specific courses and test scores. Students who are
interested in participating in collegiate athletics and activities need to be in communication with the
counselor to determine the extra requirements. Students may also want to consider completing the Kansas
State Scholar Curriculum.

Valedictorian and Salutatorian

Valedictorian and Salutatorian will be determined by a student’s GPA figured to the third decimal place
(rounding up or down as needed). In years where more than one valedictorian is recognized, there will be
no salutatorian recognized. The building principal and the school counselor will make the determination
of who will be recognized. The building principal will then inform the class sponsor along with the
students who will be recognized as valedictorian and salutatorian.

Student Teacher Aides

Any senior student who is interested in becoming a teacher or office aid may request this option at
enrollment time. Not all requests will be granted. Determination of who will be selected as an aide will be
made by the Principal and Counselor. The following information will be used to guide their decision:
teacher needs, future plans of the student, G.P.A., attendance, and discipline record. Student Teacher
Aides will be awarded one-quarter credit per semester based upon a “pass or fail” grade. This grade will
not be figured into a student’s overall grade point average.

Foreign Exchange Students
Foreign Exchange Students on a one-year program will not be eligible for a Graduation Diploma from

USD #381. There is one exception to the above policy: A student that has graduated from his school in his
home country, is not yet 20 years of age, and the following criteria is met:

1. Must have had at least 4 years of English before enrolling at USD #381.

2. Complete all subjects satisfactorily, including all required subjects for graduation.

3. Must have reached their 16th birthday upon enrolling.

4. Must furnish documentation with conversion and translation of schoolwork from their school in their
home country.

5. Is a student in good standing the full year.

Foreign Exchange Students may receive a Certificate of Attendance Diploma from USD #381 if the
following is completed:

1. Is a student in good standing the full year.

2. Complete all subjects satisfactorily.

3. Must furnish documentation with conversion and translation of schoolwork from their home country
school.

Lancer Time

The purpose of Lancer Time is to serve as an extension and enrichment of the educational program.
Lancer Time provides opportunities to seek individual help from teachers and participate in school
activities. Lancer Time will be used for lessons on social/emotional growth, career/college exploration,
ACT preparation and review, tutorials, class meetings, and interventions. Seminar guidelines:
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1. Grades will be assigned for participation and assignment completion in Lancer Time. Students will
earn Y4 credit per semester and will figure into your overall grade point average.

2. Students will be assigned to Lancer Time classrooms by grade level.

3. Students will report to their classroom for attendance.
4. Students are expected to report to Lancer Time with all necessary materials (books, paper, pen,
calculator, etc.).
5. Students will be engaged in activities planned by the teacher for that period.

Middle School WIN (What I Need)

The purpose of WIN is to serve as an intervention time. Students are assigned to a group based on the
math and/or reading skills they need to work on. WIN guidelines:

1. Grades will be assigned for participation and assignment completion. Students will earn 1/4 credit per
semester for passing this course and it will figure into your overall grade point average.

2. Staff uses State Assessment scores, FastBridge scores and teacher input to place students into these
groups.
3. Students are expected to report to their WIN group with all materials needed.

4. Students are expected to stay in their classroom for the entirety of the period. It is not a time to
make-up tests, work on group projects or get help from other teachers or go to the office.

Discipline
The rules of good school behavior are simple. If a student is respectful and reasonable in all actions, good
conduct is being observed. Teachers have the right to teach and students have the right to learn from
instruction. Students whose behavior distracts from the normal classroom-learning environment will be
dealt with in a variety of ways. Some examples are after-school detention, campus/lunch clean up,
lunchtime detention, in-school suspension, room clean up or suspension from school. Students are
reminded that respect for staff members and other students are very important. We conduct an educational
program and no behavior of any student will be allowed to continually disrupt the classroom-learning
environment. Breaking a rule means you are willing to pay the consequences. The following board of
education adopted disciplinary procedure will be used at Spearville MS / HS.

Minor vs. Major

Behavior Clarification

Behavior Minor/Classroom Managed Major/Office Referral Tier 1 Behavior Intervention
Strategies
Non- . Dfeﬁance ] ?IatanE,InAsutA)ordlnanon When to implement:
Compliance ® Disrespect ° F-vou” flipping off, etc Strategies designed for minor classroom managed
. Not working/Unfinished Work . Repetitive minor incidents that beh g b 9 ire di hing. S g .
. Not participating in group work normal classroom consequences are ; ehaviors that may ’,eqf"’e irect teaching. Strategies
. Arguing not addressing include, but are not limited to:
. Inappropriate response to . Intense or ongoing spoken, written, b Greet students at the door
teacher request excessively argumentative or ® Scan your classroom (look, listen,
. Any rude or offensive spoken, 'nonverbal commurucanon that and move around)
written, or nonverbal insults, mocks, belittle, or slanders .
communication another person ®  Make expectations clear and use
language from the classroom
behavior matrix
Disruptive: ®  Making noises e  Screaming/Yelling ® Increase opportunities for active
Interfere/ . Talking . Teacher cannot teach and students participation
Stops . Out of seat cannot learn A .
. ° Disrupting the learning of others . Out of control behavior b Remove distractions
Instruction
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that can be easily resolved . A behavior which substantially
through classroom disrupts the orderly learning
intervention/consequence environment without violence,
property damage, or obscenity
Inappropriate . Using technology in a manner . Refusal to give up cell phone
Use of that is interfering with individual . Accessing “off limit/unlawful” areas
Technology or group learning. on computer
. Social media use . Use of technology for unlawful
. Texting and/or inappropriate uses such as
. Earbuds/headphones in viewing inappropriate material,
. Having device out without changing school records, or ongoing
permission issues with technology.
° Taking pictures or recording in
bathrooms or locker rooms.
Theft . Infrequent theft of items with a . Unlawful or repetitive taking of
low dollar amount property belonging to another
person or school without threat,
violence or bodily harm
. Items at a higher value
. Taking things out of someone else’s
locker
. Horseplay (] Ongoing horseplay, touching, willful
. o Poking or non-consensual sexual contact or
Inappro.pr'ate o Tripping excessive, aggressive PDA or sexual
Physical o Bumping, etc. contact
Contact . Touching in a NON-aggressive . Fighting
manner L] Ongoing PDA
. PDA
Dress Code: [ Contact administration if you
Should be have a dress code concern that
you do not feel comfortable
addressed by addressing. DO NOT send the
1st Hour student to the office.
Teacher
Out of Bounds . Going out of the expected . Leaving: the building; school
boundaries where the adult asks property; classroom; expected
you to be location; running from staff; hiding;
. Ex.- going to the bathroom first etc.
when asked to go the office
Excessive . Office will address tardies . Office will address tardies
Tardy
Vandalism ) Minor Vandalism . Defacing property
. Non-offensive . Willful destruction
. Easily removable markings on . Permanent damage to property
school or personal property belonging to the school or another
person
. Negative talk . Blatant swearing
. Name calling . Derogatory terms
) . Swearing . Offensive/Harassing language (such
Inappropriate . Situational profanity as racism, sexism, and other
Language . Slang terms discriminatory language)
. Where this is NO intent to cause . Intense or ongoing profanity or
harm inappropriate subject matter that is
spoken, written, or displayed to a
student or staff
. Language may be intentional or
unintentional
Cheating . Plagiarism L] Any type of ongoing minors
. Copying answers . Cheating that occurs in relation to a

®  Use proximity control

®  Proactively prompt desired
behavior

® Increase wait time for response

Model the behaviors you want to

see

Error correction

Practice with expected behavior

Redirect the student

Pre-Correct/Remind/Reinforce

Expectations

Student conference

Parent/Guardian Contact

e C(Create a positive environment

Steps to Correcting:

e |dentify problem behavior

e |dentify expected behavior (using
language from the classroom
behavior expectations matrix)

®  Reteach, if necessary

e  Provide descriptive/specific
feedback

® Provide opportunities for student to
practice the expected behavior

® Reinforce as soon as appropriate
behavior is displayed (just like you
would with academic behavior)

o |f problem behaviors persist,
increase level of support
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. Giving answers while grading formal academic exercise as
. Completing another student’s determined by each building. Can
work/homework both written or include
electronic o Plagiarism
o Deception
o Bribery
o Coercion
o Sabotage
Unsafe Act . An act that causes a disruption . Excessive or Extreme unsafe acts (Use
without physical contact professional judgment)

o Using objects or
body in a way that
could cause harm to
another person or
property

o Pretend fighting

o Student
standing/sitting on
desk

Examples of Level 1 Infractions: tardies, unexcused absences, public displays of affection, dress code
violation, defiance, cheating, cell phone violation, or disruptive behavior in the classroom. Potential
consequences for these infractions include warnings, detention, in-school suspension, community service,
removal from extra curricular activities, or a zero for an assignment/test.

Examples of Level 2 Infractions: disrespectful attitude/language to staff, student hazing, theft of less
than $50, destruction of property less than $50, possession of alcohol or tobacco, vaping, bullying,
repeated level 1 offenses. Potential consequences for these infractions include detention, in-school
suspension, out of school suspension, community service, removal from extra curricular activities.

Examples of Level 3 Infractions: theft or destruction of property between $50 and $150, threat of
violence to students or staff, sexual harassment towards students or staff, or fighting. Potential
consequences for these infractions include in-school suspension, out of school suspension, community
service, behavior contracts.

Examples of Level 4 Infractions: aggravated assault against a student or staff member, possession of
illegal drugs, or possession of a weapon. Potential consequences for these infractions include long term
suspension greater than ten days, expulsion, or referral to law enforcement.

Guidelines will be followed; however, each incident will be handled on an individual basis. The school
recognizes that incidents may also occur which are not listed. In this case, the situation will be handled at
the discretion of the building principal.

Public Display of Affection
Holding hands is permissible for high school students only. Other activities such as kissing, sitting on

laps, etc. is inappropriate. These activities are not permissible on school grounds, or at school activities.

Suspension and Expulsion
If a student (or any number of students) causes disruption or disorderly conduct, the result could be

suspension or expulsion from school based upon the level of the infraction.
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In-School Suspension
A. Any school administrator may assign a student to an In-School Suspension.

B. In School Suspensions may not exceed a period of ten (10) consecutive school days.

C. The due process procedures listed in the USD #381 Policy Handbook will be followed in all In-School
Suspension cases.

D. An attempt to contact parents/guardians shall be made when placing a student on In School
Suspension.

E. Written note of In School Suspension, an explanation of the incidents involved, and a copy of the I.S.S.
program may be given to the student and shall be given or mailed to parents/guardian within 24 hours of
the imposed In School Suspension.

F. If placed on In School Suspension, the student and parents must agree to carry out all terms of the [.S.S.
rules and regulations. If these terms are not met, Out of School suspension or other consequence shall be
invoked.

G. Students will receive credit during In School Suspension for all assignments completed during the
in-school suspension time.

H. In School Suspension students are “not in good standing” and are prohibited from participating in
school activities and programs for the duration of the suspension, until the following day. The student
may practice at the discretion of the principal. “Not in good standing,” status may last longer than the
imposed in-school suspension depending upon the

circumstances of the disciplinary infraction.

Rules and Obligations

1. Students shall obtain assignments on the provided assignment sheets between 7:30-7:50 a.m. It is the
student's responsibility to obtain his/her assignments.

2. Students shall arrive at the designated site by 7:50 a.m. unless special permission by the principal is
granted.

3. If tardy, additional time will be assigned immediately following the school day. 1.S.S. students will be
dismissed from school at 3:20 P.M.

4.5. Students are expected to work on assigned schoolwork. 6. Students who miss 1.S.S. time for any
reason shall make up the time after the originally scheduled 1.S.S.7. Students are not to talk, sleep, chew
gum, have food or drink while on In School Suspension.

8. Students will receive a 20-minute lunch break. Students will eat school lunch or bring a sack lunch to
school. Four-minute breaks will occur at the discretion of the supervisor. All breaks will take place in the
assigned [.S.S. area.

9. Teachers are to provide enough work to keep the student busy for each class period the student misses.
Students shall receive credit for schoolwork completed, to the satisfaction of the teacher and the principal,
while on In School Suspension. 10. Failure to obtain necessary books, pencils, paper, or failure to abide
by the regulations may result in additional In School Suspension or an Out of School Suspension.

11. Students on In-school suspension are considered “not in good standing,” and will not be allowed on
school premises, at school activities, or participate in any school function until after the first day back at
school.

Out of School Suspension and Expulsion
For cases of extreme disorderly conduct or refusal to cooperate, involving levels three and four of the

disciplinary code, students may be sent home from one (1) to ten (10) days.

1. A student who is suspended out of school may not return until the parents have a conference with the
principal. Additional faculty and staff members may be present at the conference as determined by the
principal.

2. The student and parents may be required to appear before the Board of Education before being
reinstated in school.
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3. If the Administration and Board of Education decides that a student will not be allowed to return to
school, the student will be expelled under the due process procedure.

4. Students serving out-of-school suspension will be given assignments, within one school day by his/her
instructors to be completed while on suspension. The assignments are due the first day back to school.
Work not submitted upon return to school will receive no credit (a zero grade).

5. Students on out-of-school suspension are considered “not in good standing,” and will not be allowed on
school premises, at school activities, or participate in any school function until after the first day back at
school.

6. Depending upon the incident, a student may be considered “not in good standing,” by the principal for
student and school activities purposes longer than the out-of-school suspension.

Drug Dogs
Spearville MS/HS contracts with an outside company for access to drug dogs. Drug dogs will show up

randomly throughout the school year. Administration has the right to search student backpacks, lockers,
locker rooms, classrooms, and vehicles on school property. Drug dogs will not search individual students.

mplaints and Grievan
Any student may file a complaint with the principal concerning the application of any school rule or
regulation to the student. The complaint must be in writing, filed within twenty days following the
application of the rule or regulation to the student, and must specify the basis for the complaint. The
principal shall investigate the complaint and inform the student of the resolution of the complaint within
ten days after the complaint is filed. Students who have concerns about the application of any school rule
or regulation may file a complaint through procedures established in board policy.

Instrument Rental Fees
All students using a school instrument for the majority of the year will need to pay the band rental fee for
the instrument; this includes percussion instruments.

Family Nights and Sundays
All Wednesday evening practices will be finished and students gone by 6:30 p.m. Wednesday night is

family night; no activities other than unavoidable ones will be scheduled on Wednesday evening. There
will be no school activities scheduled on Sunday.

Student Meetings

The Principal must approve all student organizational meetings. Student meetings will be held during
Lancer Time on Thursdays and Fridays and will be scheduled on the calendar in advance in the office.
Sponsors are required to attend all student meetings. Treasurers are required to keep their monthly
financial statements for organizational use.

Fundraising and Organizational Purchases
A completed and signed voucher by the student officer (preferred), sponsor, and principal is required

before ordering merchandise or spending organization monies. Scheduling and approval of organizational
activities and fundraisers requires sponsor and principal approval. An adult must be acting in a
supervisory capacity for all student activities or fundraisers.

Activity Trips and Transportation
All students riding in a school vehicle to attend a school-sponsored activity must return in a

school-sponsored vehicle unless one of the following conditions is met:
1. The parents or legal guardians of a student are at the activity and personally take responsibility for the
student from the sponsor with a written notice.
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2. The parent or legal guardian of a student gives written permission or verbal permission to a staff
member which allows the student to be turned over to the responsibility of another adult after the activity.
If the permission is verbal to a staff member, the staff member needs to document that verbal permission
was given.

3. In extreme emergencies, the Principal has the authority to release the student from riding
school-sponsored transportation without signing the release or the one-day notice.

4. Students participating in school-sponsored activities will ride school transportation to the activity.
Parents and administration must approve exceptions at least one day in advance.

5. Students are to remain seated on the bus while the bus is moving.

6. No drinks or food is allowed on the bus without sponsor approval. Absolutely no sunflower seeds.
Students and sponsor(s) are responsible for cleaning up the bus.

7. Bus misconduct will result in forfeiture to ride the bus for at least one activity.

8. Loading and unloading along the activity trip route shall be limited to stops designated in advance by
the Principal or the Activities Director.

9. The Board of Education has designated additional loading and unloading locations. The Larry Tasset
residence (south of Spearville), Offerle Convenience Store, the KDOT parking lot or the mall parking lot
in Dodge City, the Catholic Church in Wright and the Blue Herford in Ford. Students may be picked up or
unloaded at these locations with notice.

Spearville MS/HS Eligibility Policy

Students involved in activities offered at Spearville Schools are recognized as official representatives of
the school. Their conduct and sportsmanship on and off the school premises should display the highest
possible standards.

This eligibility policy pertains to all students, both Middle School and High School, and regulates the
following:

1. An ineligible student may attend the following list of activities as directed below:
e Ifattendance is required for a grade; or need to work concession stand for the student’s class.
2. An ineligible student may not attend the following list of activities:
e Non-Academic Field Trips, Academic Olympics, Stuco Seminars, Curricular Area Competitions,
Cheerleading Camps/Seminars, Drill Team, Camps/Seminars, Spelling Bees, League Math
Contest,, Honor Band and Honor Choir, Homecoming Dances, All-School Play,.

e Additional activities not included in the above lists will be reviewed and added to the proper
attendance category as determined by the administration.

Spearville Middle School and High School will follow the KSHSAA guidelines and the following
requirements:

1. Student eligibility will be based on their current nine week’s grade in each class.
2. The first week a student is failing any class, they will be on probation the following week and will be
required to attend study halls with the teacher(s) of the failing class(es) before school, after school and

during Lancer Time. Teachers are available and in the building from 7:35 a.m. to 3:37 p.m., unless the
teacher has coaching responsibilities.
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3. Ifastudent is failing any class for the second or more consecutive weeks, then they shall attend
study hall with the teacher of the failing class before school, after school, and during Lancer Time. The
student will be ineligible for the entire week.

4. An activity week runs from Monday through Saturday.
5. Tutorials will be offered before and after school Monday through Thursday each week.

6. Eligibility week runs from Monday through the next Sunday

Eligibility Requirements for KSHSAA
Below is a brief summary of important Kansas State High School Activities Association eligibility

requirements. Students may consult their coach or principal for additional information.
1. An annual physical examination form or an optional physical exam with parental consent shall be
completed and physical exam with parental
consent shall be completed and filed with the school prior to the first scheduled event in which the student
participates.
2. Students shall have passed five subjects of unit weight the previous semester of attendance.
3. Students shall be enrolled in and attending at least five subjects of unit weight.
4. Students shall be a bona fide member of the school and in good standing.
a. Shall not be under penalty of suspension; character or conduct must not bring discredit to the
school or the student.
b. Shall not be using any form of tobacco, illegal drugs, or alcoholic beverages, etc. at school
events.
c. Shall not be using an assumed name while competing.
5. Students shall be regularly enrolled and in attendance not later than Monday of the fourth week of the
semester in which they are participating;
6. Students shall not have more than two (2) semesters of possible eligibility in grade seven and two (2)
semesters in grade eight.
7. Students who reach the age of 14 by the 7th grade, or 15 by the 8th grade, after September 1, shall be
eligible for the remainder of that school year.
8. Transfer students shall be eligible if their parents have made a bona fide move to a new permanent
residence in the vicinity of the new school to which the student transfers.
9. Students shall not have competed for money or merchandise, and shall have observed all other
provisions of the Amateur and Awards Rules.
10. Students shall not engage in outside athletic competition in the same sport while a member of a school
squad.
11. Students shall not be a member of a fraternity or other organization prohibited by law or by the rules
of KSHSAA.
12. Students shall not participate in training sessions or tryouts held by colleges or other outside agencies
in a sport while a member of a school
athletic team in an identical sport.

Athletic Insurance

Insurance coverage is compulsory for students participating in athletics. Students having private insurance
are to fill out a verification form and return it to the office prior to being allowed to practice. Insurance
can be purchased through the school insurance program.

Dual Participation
Students will be allowed to participate in two spring sports if certain requirements are met. They must

have approval of both coaches, parents, and administration. They must choose a primary sport and the
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primary sport takes precedence in case of a conflict. Students must maintain at least C’s in all classes
during the season or they will be removed from their second sport.

Switching Spring Sports
Students should consider all factors when choosing a sport in the spring. Students who decide they would

like to switch from one sport to another during the spring season will need to participate in no fewer than
8 practices of the new sport before being able to participate in a competition. Administration will be
informed of any switch by the athlete and each of the coaching staff.

Spearville Student Contract - Alcohol. Drug, and Tobacco Policy
Student activities are an important part of the educational process offered at Spearville MS/HS. Students

participate in activities on a volunteer basis or as required by curricular classes. All students who
represent Spearville MS/HS in activities are held to a high level of citizenship, sportsmanship, and
character. Through the experiences and responsibilities students accept while
representing Spearville MS/HS in activities, the following goals will be attained:
The exit outcomes for USD 381 include the following:
e To develop desirable social, communication, and basic skills
e To develop good physical and mental health
e To develop critical thinking skills
e To develop positive self-concept
e To promote good citizenship
In addition to these exit outcomes, the Spearville MS/HS School Improvement Plan states:
All students will develop positive character traits.

Each student that is involved in activities must abide by the following policies: Rule 14, Article 2 of the
KSHSAA guidelines states: A student who is under penalty of suspension or whose character or conduct
brings discredit to the school or to the student, as determined by the principal, is not in good standing and
is ineligible for a period of time as specified by the

principal.

Student Alcohol, Drug, and Tobacco Policy

Students shall not unlawfully manufacture, distribute, dispense, possess or use illicit drugs, controlled
substances (such as all tobacco products), vaporizers and e-cigarettes or alcoholic beverages on school
district property, or at any school activity (any activity where students are representing a school club,
group, team, etc. regardless of location or time of year). Any student violating the terms of this policy will
be reported to the appropriate law enforcement

officials, and will be subject to the following sanctions:

(1) First Offense.
(A). A punishment up to and including short-term suspension (up to four days);
(B). Suspension from participation in and attendance of all student activities for no more than 5
days while school is in session.
(C) The student must also successfully complete a rehabilitation program that is focused on the
student’s offense prior to any suspension of activities being lifted.

Addition #1 or #2 listed below may apply.

(2) Second Offense.
(A) A punishment up to and including long-term suspension;

Approved by BOE 5/12/25



22

(B) Suspension from participation in and attendance of all student activities for 14 days while
school is in session.

(C) The student must also successfully complete a rehabilitation program that is focused on the
student’s offense prior to any suspension of activities being lifted.

Addition #1 or #2 listed below may apply

(3) Third Offense.
(a) A punishment up to and including expulsion from school for the remainder of the year.
(b) Suspension from participation in and attendance at all school activities for the year.

Addition #1 or #2 listed below may apply

Addition #1: Suspensions for offenses occurring between the end of football season and the beginning of
basketball season will begin on Monday of the calendar week that includes the first varsity basketball
game of the year.

Addition #2: Suspensions for offenses occurring between the end of basketball season and the beginning
of spring sports seasons will begin on Monday of the calendar week that includes the first varsity spring
sports game of the year.

Activity Handbook: Student Activity Drug & Alcohol Policy - Further Guidelines

A student, regardless of the quantity, shall not unlawfully manufacture, distribute, dispense, possess or use
illicit drugs, controlled substances (such as all tobacco products), vaporizers and e-cigarettes or alcoholic
beverages. This policy applies to students as follows:

e The policy is in effect from the beginning of pre-school year activities until the end of post-school year
activities. Buffer week, holidays, days between activity seasons, vacations; all calendar days are included.
e The policy is in effect for situations occurring off of school property, which are not connected to a
school activity (violations connected to school activities are subject to the on school property policy).

e Every student who is currently participating in student activities.

e Every student who will be participating at a future date in student activities.

e Every student who has participated in a student activity even though that activity has ended for the
school year. Both the parents and the student are encouraged to sign a copy of this contract at enrollment
time. A copy will be kept on file in the High School Office. A student will not be allowed to participate in
any extracurricular activities until a form is on file in the office.

Sportsmanship and Behavior at Games and Activities

Please note — Any student, parent or fan who is removed from a contest, will be suspended from attending
all school activities until the individual has taken a sportsmanship class thru NFHS and has submitted the
certificate to the building principal. If a student, parent, or fan is removed from a second contest, they
will be banned from attending school activities for the remainder of the school year.

KSHSAA Citizenship/Sportsmanship

The effective American secondary school must support both an academic program and an activities
program. We believe that these programs must do more than merely coexist; they must be integrated and
support each other in "different" arenas. The concept of "sportsmanship" must be taught, modeled,
expected, and reinforced in the classroom and in all competitive activities. Therefore, all Kansas State
High School Activities Association members stand together in support of the following sportsmanship
policy.
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Philosophy:

Activities are an important aspect of the total education process in American schools. They provide an
arena for participants to grow, to excel, to understand and to value the concepts of sportsmanship and
teamwork. They are an opportunity for coaches and school staff to teach and

model sportsmanship, to build school pride, and to increase student/community involvement; this
ultimately translates into improved academic performance. Activities are also an opportunity for the
community to demonstrate its support for the participants and the school, and to model the

concepts of sportsmanship for our youth as respected representatives of society. SPORTSMANSHIP IS
GOOD CITIZENSHIP IN ACTION!

Policy:
Sportsmanship is a general way of thinking and behaving. The following sportsmanship policy items are
listed below with examples for clarification:

1. Be courteous to all participants, coaches, officials, staff and fans.

(Desirable Behavior) - Cheerleaders "Welcome/Good Luck" yells to opposing fans/cheerleaders;
combined yells by both cheerleading squads to the entire crowd; opposing coaches and players shaking
hands before and after game; applause during introduction of players, coaches and officials; players
shaking hand of opponent fouling out while both sets of fans recognize player's performance with
applause; all showing concern for injured player; respectfully addressing officials during competition and
thanking them for their performance, regardless of agreement with all calls; host school should extend
hospitality to visiting players, coaches, cheerleaders,

and fans.

(Unacceptable Behavior) — The following behaviors are examples: Fans reading newspapers, turning their
backs, making disrespectful actions, etc. during introduction of opponents; yelling, waving, etc. during
opponent's free throws; derogatory yells, chants, songs, gestures, including "goodbye," "air ball," "you,
you," "what's the score?", "warm up the bus," and other expressions.

2. Know the rules and respect the official's decisions.

(Desirable Behavior) - Use every opportunity to promote understanding of the rules of the contest within
the school and community; players utilize the team captain or coach for clarification of the call; accept the
decisions of the officials; cheerleaders lead fans in

positive school yells in a positive manner; cooperate with the news media in interpretation of clarification
of rules.

(Unacceptable Behavior) - Booing or heckling an official's decision; criticizing the merits of officiating;
displays of temper and arguing with an official's call; derogatory remarks toward the official.

3. Win with character and lose with dignity.

(Desirable Behavior) - Handshakes between opposing players and coaches at end of contests, despite the
outcome; opposing players, coaches and fans engaging in friendly conversations before and following
contest; treating competition as a game, not a war; applause at the end of contest for performance of all
players.

(Unacceptable Behavior) - Yells that antagonize your opponents, when you feel you have won the game;
refusing to shake hands or give recognition to winner or good performance; blame loss on officials,
coaching, individual player's performance, or other rationalizations; victory celebrations on the playing
surface.

4. Display appreciation for good performance regardless of the team.
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(Desirable Behavior) - Coach/players search out opposing participants to recognize them for outstanding
performance or coaching; all fans recognize an outstanding participant's performance by applause,
regardless of its impact on the contest; discuss outstanding

performance of the opponent with visiting and home fans.

(Unacceptable Behavior) - Laughing, pointing finger, name calling, etc. of opponents in an attempt to
distract; to degrade an excellent performance by opponents.

5. Exercise self-control and reflect positively upon yourself, team, and school.

(Desirable Behavior) - Support the activity by learning yells of cheerleaders and displaying total unity as
fans in following their lead.

(Unacceptable Behavior) - Displays of anger, boasting, use of profanity, bouncing beach balls, antics that
draw attention to you instead of the contest; doing own yells instead of following lead of the cheerleaders;
doing unsportsmanlike yells/gestures like "you, you, you!" while pointing finger at the fouling opponent.

6. Permit only positive sportsmanlike behavior to reflect on your school or its activities.

(Desirable Behavior) - Positively encourage those around you to display only sportsmanlike conduct;
report poor sportsmanship to school officials; boards of education insist that sportsmanship be a priority;
administrators help coaches to teach, model and reinforce

sportsmanship; recognize coaches for sportsmanlike conduct; coaches will play those who exhibit positive
sportsmanship; administrators will take appropriate action to ensure sportsmanlike behavior.
(Unacceptable Behavior) - Fans, players, coaches, administrators, or board of education’s unwillingness
to get involved and take a stand to defend the main principles of school activities teaching and promotion
of sportsmanship.

Enforcement procedure
1. Violations of the Code of Ethics, KSHSAA rules and regulations or sportsmanship regulations by

member schools and/or individuals shall be subject to consideration by the KSHSAA.

2. Actions may result as a reprimand, probation or suspension of the school and/or individual depending
upon the degree of the violation.

3. If a member school is not willing to impose disciplinary measures acceptable to the KSHSAA, a
hearing (informal or formal) will be held and restrictions imposed by the KSHSAA.

4. School/coaches are encouraged to use the NCR Report Form to call attention to the KSHSAA any
unusual situations, positive or negative, immediately following the contest.

5. If a problem is severe, then the KSHSAA should be notified by telephone so the situation can be
followed up right away.

Additional guidelines
Students who fail to measure up to proper standards of conduct will be subject to disciplinary action.

Extracurricular activities shall be considered a privilege to be enjoyed by those who act in accordance
with the best interests of the school. The principal may end participation in any activity to any student he
considers to be acting or to have acted improperly. Students who represent Spearville Schools should be
on their best behavior at all times.

Guidelines to communication with coaches

Please keep in mind that Spearville coaches, assistant coaches and administrators have the team’s and
students’ best interest at hand at all times. We expect our coaches to be open to communication from
players and parents during the school year and a sports season. Regardless of the season, coaches are
attempting to develop each athlete’s abilities so that the abilities of all the team members are improved.
Each athlete will be given a fair opportunity to compete for the available positions on the team. It is our
promise that playing time decisions made by coaches are based on the abilities and performance that each
player displays to the coaches on the playing field or court. These decisions are not personal. These
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decisions are made with the best interest of the team and each individual player in mind. We understand
that there may be times of frustration for athletes and parents that need to be discussed with the coach. In
an attempt to help student athletes and their parents to better understand how to communicate with our
Spearville Lancer coaching staff, the following guidelines have been created:

1.) Please remember that lines of communication between student athletes, parents and coaches are
always open, and encouraged. If you are uncertain how to approach a coach, please contact the middle
school/high school office.

2.) If you have concerns please contact the coach first. If you are emotional over an incident a 24 hour
cooling off period will be enforced. Please do not talk to coaches after games.

3.) Coaches will maintain open contact with parents at all times. Parents will be notified of major
concerns, injuries, as well as students that quit the team.

4.) In attempt to maintain issues of confidentiality, please contact the coach at school if you have a
concern. The coach will contact you as soon as possible. Please note, our coaches cannot discuss other
students.

5.) Parent communication is encouraged and welcome. If there is a breakdown in communication, please
contact the administration so a meeting can be scheduled to discuss your situation.

Library
Students and teachers are welcome to use the library. The librarian and student assistants are happy to

assist you at any time. If you have questions or problems, please ask for help. Materials must be checked
out on the computer for the time of use. Accounts are listed under your student identification number.
Magazines and marked reference books are to remain in the library for general use. Materials that are lost
or damaged must be paid for in order to replace them. No food and drink will be allowed in the Library.

Additional Middle School Policies and Guidelines

Middle School Retention Policy

All students receiving a 59% or lower yearly semester grade average in any course shall be subject to an
academic review conducted by the principal. Parents may also request a meeting of the middle school SIT
team as part of the academic review. Academic recommendations shall be made to the Superintendent and
Board of Education. Possible recommendations

are:

1) promotion without summer credit recovery programming,

2) promotion with successful summer credit recovery programming,

3) promotion or retention following unsatisfactory summer credit recovery performance, or

4) grade retention without summer school programming. Students failing four core courses or

failing any combination of 5 core/non-core courses will be retained for the next academic year.
Core Courses: English, Science, Mathematics, Social Studies, Computers / Keyboarding, Technology, and
Reading
Non-Core Courses: Band, Chorus, Art, Foreign Languages, Physical Education

Non-discrimination Statement

Spearville — Windthorst Unified School District #381, Spearville, Kansas, shall not discriminate against
any individual on the basis of race, color, national origin, sex, disability, age, or religion in the admission
or access to, or treatment, or employment in the district’s programs and activities which it operates.

Any incident of discrimination in any form shall promptly be reported to an employee’s immediate
supervisor, the building principal or the district compliance coordinator for investigation and corrective
action by the building or district compliance officer. Any employee who engages in discriminatory
conduct shall be subject to disciplinary action, up to and including termination. Any student who engages
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in discrimination may be reprimanded and counseled to refrain from such conduct. Any student who
continues to engage in discriminatory conduct will be disciplined in a manner deemed appropriate by the
administration, up to and including suspension or expulsion from school. Discrimination against any
individual on the basis of race, color, national origin, sex, disability, age, or religion in the admission or
access to, or treatment, or employment in the district’s programs is prohibited. The USD 381 District
Counselor, has been designated to coordinate compliance with nondiscrimination requirements contained
in Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act (ADA) 1998.

Sexual Harassment

Sexual harassment will not be tolerated in the school district. Sexual harassment of employees or students
of the district by board members, administrators, certificated and support personnel, students, vendors,
and any others having business or other contact with the school district is strictly prohibited. Sexual
harassment shall include, but not be limited to, unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature when: 1) submission to such conduct is made
either explicitly or implicitly a term or condition of an individual’s employment; 2) submission to or
rejection of such conduct by an individual is used as the basis for employment decisions affecting such
individual; or 3) such conduct has the purpose or effect of unreasonably interfering within an individual’s
work performance or creating an intimidating, hostile or offensive working environment.

Sexual harassment may result from verbal or physical conduct or written or graphic material. Sexual
harassment may include, but is not limited to: verbal harassment or abuse; pressure for sexual activity;
repeated remarks to a person, with sexual or demeaning implication; unwelcome

touching; or suggesting or demanding sexual involvement accompanied by implied or explicit threats
concerning a student’s educational status. Students who believe that they have been subject to sexual
harassment should discuss the problem with their principal, guidance counselor or teacher.

If students feel that the situation has not been resolved in a reasonable amount of time or manner, then the
student should contact the next person in authority.

USD 381 Emergency Safety Interventions (See JRB, JQ, JQA, and KN) GAAF

The board of education is committed to limiting the use of Emergency Safety Interventions (“ESI”), such
as seclusion and restraint, with all students. The board of education encourages all employees to utilize
other behavioral management tools, including prevention techniques, de-escalation techniques, and
positive behavioral intervention strategies. This policy shall be made available on the district website with
links to the policy available on any individual school

pages. In addition, this policy shall be included in at least one of the following: each school’s code of
conduct, school safety plan, or student handbook.

Definitions (See K.A.R. 91-42-1)

“Emergency Safety Intervention” is the use of seclusion or physical restraint when a student presents an
immediate danger to self or others. Violent action that is destructive of property may necessitate the use of
an emergency safety intervention.

“Seclusion” requires all three of the following conditions to be met: (1) the student is placed in an
enclosed area by school personnel; (2) the student is purposefully isolated from adults and peers; and (3)
the student is prevented from leaving, or reasonably believes that the student will be prevented from
leaving, the enclosed area.
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“Chemical Restraint” means the use of medication to control a student’s violent physical behavior or
restrict a student’s freedom of movement.

“Mechanical Restraint” means any device or object used to limit a student’s movement.
“Physical Restraint” means bodily force used to substantially limit a student’s movement.

“Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back of a
student who is acting out for the purpose of inducing the student to walk to a safe location.

“Time-out” means a behavioral intervention in which a student is temporarily removed from a learning
activity without being confined.

USD 381 Emergency Safety Interventions GAAF-2

Prohibited T Restzai

All staff members are prohibited from engaging in the following actions with all students:

e Using face-down (prone) physical restraint;

e Using face-up (supine) physical restraint;

e Using physical restraint that obstructs the student’s airway;

e Using physical restraint that impacts a student’s primary mode of communication;

e Using chemical restraint, except as prescribed by a licensed healthcare professional for

treatment of a medical or psychiatric condition; and

e Use of mechanical restraint, except:
o Protective or stabilizing devices required by law or used in accordance with an order
from a licensed healthcare professional,;
0 Any device used by law enforcement officers to carry out law enforcement duties; or
o Seat belts and other safety equipment used to secure students during transportation.
Training

All staff members shall be trained regarding the use of positive behavioral intervention strategies,
de-escalation techniques, and prevention techniques. Such training shall be consistent with nationally
recognized training programs on the use of emergency safety interventions. The intensity of the training
provided will depend upon the employee’s position. Administrators, licensed staff members, and other
staff deemed most likely to need to restrain a student will be provided more intense training than
classified staff who do not work directly with students in the classroom. District and building
administration shall make the determination of the intensity of training required by each position. Each
school building shall maintain documentation regarding the training that was provided and a list of
participants.

USD 381 Emergency Safety Interventions GAAF-3

Documentation
The principal or designee shall provide written notification to the student’s parents any time that ESI is
used with a student. Such notification must be provided within two (2) school days.
In addition, each building shall maintain documentation any time ESI is used with a student. Such
documentation must include all of the following:

e Date and time of the intervention,

e Type of intervention,

e [ ength of time the intervention was used, and

Approved by BOE 5/12/25



28

e School personnel who participated in or supervised the intervention.

All such documentation shall be provided to the building principal, who shall be responsible for providing
copies of such documentation to the superintendent on at least a biannual basis. At least once per school
year, each building principal shall review the documentation of ESI incidents with appropriate staff
members to consider the appropriateness of the use of ESI in

those instances.

Reporting Data
District administration shall report ESI data to the state department of education as required.

Local Dispute Resolution Process The board of education encourages parents to attempt to resolve issues
relating to the use of ESI informally with the building principal and/or the superintendent before filing a
formal complaint with the board. In the event that the complaint is

resolved informally, the administrator must provide a written report of the informal resolution to the
superintendent and the parents and retain a copy of the report at the school. The superintendent will share
the informal resolution with the board of education and provide a copy to the state department of
education.

USD 381 Emergency Safety Interventions GAAF-4

If the issues are not resolved informally with the building principal and/or the superintendent, the parents
may submit a formal written complaint to the board of education by providing a copy of the complaint to
the clerk of the board and the superintendent. Upon receipt of a formal written complaint, the board
president shall assign an investigator to review the complaint and report findings to the board as a whole.
Such investigator may be a board member, a school administrator selected by the board, or a board
attorney. Such investigators shall be informed of the obligation to maintain confidentiality of student
records and shall report the findings and recommended action to the board in executive session.

Any such investigation must be completed within thirty (30) days of receipt of the formal written
complaint by the board clerk and superintendent. On or before the 30t h day after receipt of the written
complaint, the board shall adopt a report containing written findings of fact and, if necessary, appropriate
corrective action. A copy of the report adopted by the board shall be provided to the parents, the school,
and the state board of education.
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USD 381 SPEARVILLE

ESI Acknowledgement Form

Kansas regulations now require that we provide all parents with notice of our written policies regarding
Emergency Safety Interventions (“ESI”). Our district policy is available on our website. In addition, we
will provide a copy of the policy at any time upon request.

Please select one of the following options:

I have been informed of the district’s policy, and I do not want a copy of the policy.

I have been informed of the district’s policy, and I do want a copy of the policy. By my signature below, |
acknowledge that [ have received a copy of the policy.

DATE PARENT SIGNATURE
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USD 381 SPEARVILLE EMERGENCY SAFETY INTERVENTION DOCUMENTATION

Date:

Dear:

The purpose of this letter is to inform you that on , at (a.m./p.m.)
(date) (time)
the need for the use of an Emergency Safety Intervention was required for

(name of student)

K.A.R. 91-42-1(c) defines Emergency Safety Interventions (ESI) as “the use of seclusion or physical
restraint when a student presents an immediate danger to self or others. Violent action that is
destructive of property may necessitate the use of an ES1.” Whenever an ESI is used, the
parent(s)/guardian(s) must be informed within (2) school days.

Type of Emergency Safety Intervention Used: Seclusion Restraint
Duration of Seclusion/Restraint: (minutes) Location:
Name of Staff Member: Witnesses:

Description of Incident:

Please contact the building principal if you have any questions regarding this use of ESI.

(Signature of person completing report) (Date)

*Parent(s)/guardian(s) notified of this incident on by
(Date) (Name of staff member)

*QOriginal provided to Building Principal
*Copy provided to (Parents/Guardians, Administrative Office
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